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Directive No0.1095/2025
Federal Government Property Admin
istration Directive

Whereas the public property administration system must
be transparent, efficient, effective, accountable, and
supported by appropriate technology, in order to ensure
that Public Bodies—within the scope of their
responsibilities—diligently safeguard, utilize, and
control government property, and, when such property is
no longer required for service or is deemed unfit for use,

dispose of it in a timely and appropriate manner;

Whereas it is necessary that the system for the
administration of government property be based on a
lifecycle management approach that promotes the reuse
or recycling of assets, and it is essential that the
administration of such property be undertaken in a
manner that upholds the welfare of the public;

Now, therefore, the Ministry of Finance, pursuant to the
authority vested in it under Article 87, Sub-Article 2 of
the Federal Government Procurement and Property
Administration Proclamation No. 1333/2016, and Article
75 of the Federal Government Financial Administration
Proclamation No. 648/2001 (as amended), hereby issues
this Directive.
CHAPTER ONE

GENERAL
1. Short Title

This Directive may be cited as the "Federal
Government Property Administration Directive No.

1095/2025”

2. Definitions
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Unless the context otherwise requires, for the purposes

of this Directive:

1)

2)

3)

4)

5)

6)

“Vehicle” means any means of transportation that
operates or is driven on roads by motor power and
is used for the conveyance of persons or goods.
“Depreciation” means the process of
systematically allocating the cost of a property
over its estimated useful life, based on the premise
that the asset will yield economic benefits during
that period.

“Inventory or Stock” refers to properties
procured, selected, received as aid or donation, or
otherwise acquired by a public body, which are
stored in a warehouse until deployed for regular
operational use. This includes fixed assets,
consumable goods, and other items requiring
special handling, as well as those that, though
temporarily out of service, are returned to the
warehouse through various means.
“Proclamation” means the Ethiopian Federal
Government  Procurement and  Property
Administration Proclamation No. 1333/2024.
“Head of Public Body” means appointed officials
who are responsible for leading a federal
government institution.

“Officials” refers to executives who oversee
bodies,

including operational managers, office heads,

organizational units within public
chief executives, process leaders, administrative
supervisors, and individuals holding equivalent

positions of responsibility.
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7) “Vehicle Maintenance” means preventive and
corrective servicing activities carried out to extend
the operational lifespan of a vehicle.

8) “Mileage” refers to the measure of distance a
vehicle can travel using one liter of fuel, expressed
in kilometers per liter.

9) “Garage” means a facility where vehicles
undergo preventive and corrective maintenance
services.

10) “Fuel, Oil, and Lubricant Dispensing
Apparatus” refers to the machinery and
components used for the storage, distribution,
measurement, and quality control of fuel, oil, and
lubricants.

11) “e-Fleet Management” means the electronic
recording, storage, and administration of
government vehicle data using a digital system.

12) Terms and expressions defined in the
Proclamation shall, when used in this Directive,
carry the same meaning as assigned to them in the

Proclamation.

3. Scope of application

This Directive shall apply to all Public Bodies to which
the Proclamation is applicable, excluding Public

Enterprises.

4. Federal Government Property

Administration System
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1. All government property administration activities
governed by this Directive shall be executed by
authorized personnel using the comprehensive and
modern electronic government procurement and

property administration system.

2. Pursuant to Article 27(4) of the Proclamation,
where Federal Public Bodies are unable to
implement the electronic property administration
system, they shall obtain prior authorization from
the Authority, based on the delegation granted to
the Authority by the Ministry, to carry out property
administration activities using a non-electronic

system.

CHAPTER TWO
GOVERNMENT PROPERTIES

5. Fixed Asset

Any asset of significant durability, valued at 10,000
Ethiopian Birr (ten thousand Birr) or more, and capable
of providing service for more than one year from the date

of acquisition.

6. Special Fixed Asset

Any item with a value of less than 10,000 (Ten thousand
Birr) Birr that is capable of providing service for more
than one year.

CHAPTER THREE
DUTIES AND RESPONSIBILITIES
7. Duties and Responsibilities of the Head of the
Public Body
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Pursuant to the duties and responsibilities assigned by
the Proclamation, the head of the Public Body shall have

the following specific duties and responsibilities:

1. To ensure that the Property Administration Unit is
staffed with personnel possessing the requisite
knowledge, work experience, and ethical integrity.

2. To confirm that personnel assigned or to be
assigned to this unit are appointed based on the
prescribed educational qualifications and relevant
work experience.

3. To develop an internal system supported by a
programme governing the use, supervision,
maintenance, and disposal of government property,
with a view to ensuring efficiency and cost-
effectiveness in service delivery.

4. Where auditors or other competent authorities
determine that there has been loss of or damage to
government property, to ensure compensation is
made in cash or in-kind based on the property’s
prevailing market value.

5. Where compensation is made in-kind pursuant to
sub-article 4 of this Article, to ensure that the
replacement property provides a level of service
equivalent to that of the original asset.

6. In accordance with sub-article 4 of Article 5 of the
Proclamation, to establish one or more Procurement
and Disposal Committees as necessary for the
approval of sale of assets to be disposed of, with a
member not less than 3 and not more than 5, as

necessary.
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7. A committee established pursuant to sub-article 6
of this Article shall serve for a term of three years,
and the head of the Public Body may, as deemed
necessary, renew the term of the committee
members once.

8. Where a person submits a complaint concerning the
execution of a disposal, to ensure that a written
response is provided following a thorough review
of the complaint.

9. To ensure that designated officials, employees,
Procurement and Disposal Committees, and other
personnel involved in property management are
made aware of and trained in the applicable

property

administration laws and related documents.

government procurement and
10. To approve the annual plan of the Public Body

relating to the supervision, utilization,
maintenance, and disposal of property and follow-
up its proper execution.

11. To ensure that a physical inventory count of both
fixed and consumable assets under the
responsibility of the Public Body is conducted at
least once per fiscal year.

12. To develop an internal control and inspection
system specifically applicable to assets that serve as
common service utilities, in accordance with the
operational characteristics of the Public Body.

13. To establish an Asset Inventory Committee
comprising at least three members, or more as
appropriate, based on the type and volume of

property managed by the Public Body.
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14. To ensure that members of the Asset Inventory
Committee receive adequate orientation regarding
the conduct of inventory procedures.

15. To verify that fixed and consumable assets
managed by the Public Body areutilized solely for
their intended purposes.

16. To ensure that government property is maintained
in good condition so as to promoteits efficient and
cost-effective use.

17. To ensure that fixed and consumable assets
procured for project implementation are managed
and used in accordance with the government
property administration system.

18. Where the volume of disposal activities exceeds the
capacity of the Property Management Unit, to
establish an ad hoc Disposal and Asset Valuation
Committee composed of at least three members
drawn from different departments.

19. To ensure the implementation of a system that
segregates  duties  within  the  Property
Administration Unit.

20. To ensure that vehicles and other assets subject to
disposal by the Public Body, along with their
associated liabilities, are documented separately

and submitted with full supporting information to

the appropriate authority.

8. Duties and Responsibilities of the Property

Administration Unit
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In addition to the responsibilities provided under Article
6 of the Proclamation, the Property Administration Unit

shall have the following duties:

Administer the property of the Public Body in
accordance with this Directive and in compliance
with established professional standards.

Prepare a comprehensive property administration
plan .

Identify any properties found within the Public
Body’s premises that do not belong to it, notify the
appropriate authority for verification and control,
and ensure that the rightful owner is identified.
Participate in the property inventory process and
serve as the secretary of the inventory committee
when required.

Record, inventory, and verify the accuracy of fixed
through

procurement, donation, inheritance, production, or

and consumable items acquired
other means.

Maintain inventory records using bin cards, stock
cards, and electronic registration systems.
Establish and implement a system that ensures the

property

administration functions for the receiving and

segregation  of  duties  within
issuing of property, registry and controller of
property and the warehouse manager.
Electronically register the institution’s fixed assets
using Fixed Asset Register cards and User Control
Cards.

Calculate depreciation for fixed assets using

electronic systems within the Fixed Asset Register.
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10.

I1.

12.

13.

14.

15.

16.

17.

18.

Identify properties that are no longer useful to the
institution and submit recommendations for their
disposal to the head of the Public Body.
Determine reserve prices for assets designated for
disposal; prepare electronic bid documents;
administer the tendering process; evaluate bids; and
submit the results to the Procurement and Property
Disposal Endorsement Committee.

Monitor the validity period ofbid securities, ensure
the return of bid securities to unsuccessful bidders,
and verify compliance with the terms and
conditions of the tender.

Provide clarifications or facilitate responses to
inquiries regarding tender documents.

Conduct electronic tender openings in real-time,
ensuring that representatives of the internal audit
unit are present during the bid evaluation process
to the extent it is not prohibited under other laws
or it is not beyond force majeure.

Ensure that sold properties are properly handed
over to successful bidders.

Disclose vehicle service history records to the
relevant authorities when disposing of vehicles.
Safeguard all property-related documents,
provide explanations when legally required, and
respond to inquiries accordingly.

Notify the federal government body established
to conduct central procurement ans property

disposal regarding properties to disposed of

through it based on the threshold set. .
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19.

20.

21.

22.

Submitting a performance report to the head of

the public body regarding the use and
management of the assets of the federal
government office.

Report third-party properties discovered during
inventory activities to the Head of the Public
Body for appropriate resolution.

Distribute assets received into the property
department to the user in a timely manner.
Track special fixed-assets by registering them
®)

electronically wusing User Control

registration systems.

9. Functions and Responsibilities of the Transport

and L

1.

ogistics Division

Maintain accurate and up-to-date records on the
service history, classification, usage of fuel, oil,
and lubricants, as well as maintenance costs of
vehicles owned by the Federal Government.
Ensure that such vehicles are not used for any
purpose other than their officially designated
function.

Verify that any employee authorized to operate
Federal Government vehicles holds a valid and
renewed driver's license issued by the appropriate

authority.

. Ensure that vehicles receive timely preventive

maintenance based on the data recorded in their

individual service files.
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Ensure that Federal Government vehicles

undergo annual technical inspections in

accordance with the schedule issued by the

Transport Authority.

. Ensure that all vehicles are equipped with the

required safety and utility equipment, including
fire extinguishers, jacks, wrenches, and other
essential tools.

Monitor the number, type, and condition of
vehicles under the office’s control using
electronic systems. Collect and compile all
relevant documentation and submit a report to the
head of the Federal Government office within
one month following the end of the fiscal year.
In coordination with the Property Administration
Department, prepare a receipt form using
Appendix 1 of this Directive when generating the

vehicle disposal receiving document (Model 19).

10. Driver’s Duties and Responsibilities

1.

Operate vehicles in full compliance with traffic
safety laws and regulations, and ensure that the
vehicle is used exclusively for its designated
official purpose.

Handle the assigned vehicle with due care and
diligence to prevent any damage resulting from
the violation of traffic laws and regulations.
Conduct regular checks on engine oil, brake

fluid, tire condition, and other safety-critical
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components to ensure the vehicle is in proper
working condition.

4. Immediately report any incident of theft or
accident to the nearest police station or the
appropriate department of the office, using the
reporting format provided in Appendix No. 2 of
this Directive.

5. Handle the assigned vehicle responsibly, and
refrain from operating it in the event of a
breakdown or signs of mechanical failure.
Promptly report such issues to the appropriate
department using the form attached to Appendix
No. 3 of this Directive.

6. Under no circumstances shall the driver transfer
or assign the use of the vehicle to another driver
without formal legal authorization.

7. Notify the office in a timely manner, in
accordance with Appendix No. 4 of this
Directive, prior to the wvehicle's scheduled

preventive maintenance period.

CHAPTER FOUR
PROPERTY ADMINISTRATION PLAN

11. Preparation of Property Administration Plan

1) The Public Body shall prepare a property
administration plan, supported by a strategy, that
oversees the supervision, utilization,

maintenance, and disposal of the properties under

1ts control.
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2) The prepared property administration plan shall

be capable of achieving the following objectives:

a) To effectively implement the government
property management princip les outlined in
Article 4 of the proclamation.

b)  To ensure the institution has a timely and
adequate maintenance demand plan that
enables the achievement of its work
program.

c¢) To prevent unnecessary maintenance and
property damage by establishing a cost-
effective management system.

d) To anticipate potential problems that may
arise during the handling, supervision,
utilization, maintenance, and disposal of

and to make

properties, appropriate

preliminary preparations.

12. Content of the Property Administration plan

1) Public Bodies shall prepare a plan based on the
purpose described in this directive, which shall

include the following:

a) Property inventory and distribution;

b) Implementation of invemtory and

control;

c) Types, quantities, and disposal
procedures of properties to be
disposed;
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13.

d) Detailed procedures to be followed in
property administration (property
handling and registration);

e) Property maintenance and preventive
maintenance procedures; and

f) Other issues relevant to the nature and

focus of the Public Body.

2) When the Property Administratio Unit prepares

the property administration plan , annual
inventory report, list of properties to be disposed,
annual inventory verification reports, user
department’s demand and requests, and other
should be taken into

relevant  inputs

consideration.

3) A Public Body shall maintain the main data and
other information used in preparing the property
administration plan with the plan itself, ensuring
that the information is clear, reliable, and

accessible to users.

Approval and Amendment of the Property
Administration plan

1) The Property Management Unit must submit the
annual property administration plan it has
prepared to the Head of the public body for
approval.

2) Once the plan referred to in sub-article 1 of this
article is approved, the Head of the public body

must send the property administration plan to the
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3)

4)

3)

6)

Procurement and Property Disposal Committee for
review and comments. The committee shall review
the plan and provideits feedback to the Head of the
public body.

Head of public body must establish a system of
the property

administration process is conducted in accordance

procedures to ensure that

with the approved plan and monitor its
implementation.

The annual property administration plan , which
will be approved by the head of the Public Body
shall be communicated to the relevant units within
the Public Body in accordance with Article 18, sub-
article 1 of the Proclamation.

Public Bodies may amend their property
administration plan s when necessary and when
approved by the head of the Public Body.

The amended property administration plan referred
to in sub-article 4 of this article shall be
communicated to the relevant units within the

Public Body.

CHAPTER FIVE
STOCK MANAGEMENT

14. Stock Management System

I.

Public Bodies shall implement the property
management system, based on the electronic
property management system.

Without prejudice to sub-article 1 of this article,
when the electronic system is not operational,

Public Bodies shall ensure that there is adequate
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division of labor among employees responsible
for the following tasks:
a) Entry and issuing of property and
preparation of appropriate
documentation;
b) Responsible for receiving, issuing, and
balancing inventory on a bin card, and
c) Recording inventory in stock cards and

conducting reconciliation activities.

3. Notwithstanding sub-article 2 of this article, all
information related to activities carried out
outside the electronic system shall be entered into

becomes

the electronic system once it

operational.

15. Stock Control System

1) Each Public Body establish an inventory control
system. Special control is required for items
stored in inventory that are considered health
hazards, high in value, or easily movable and thus
prone to theft.

2) The inventory control system implemented by the
Public Body must incorporate the following
fundamental principles:

a) The inventory control shall be reliable,
appropriate, and based on fundamental
inventory documents such as bin cards and

stock cards.
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b) Documents related to property receipts and
issuance shall be closely monitored through
the electronic system.

c) Without prejudice to sub-Article 2 (b) of
this Article, documents for received and
issued properties shall be clearly
distinguished.

d) After property receipt or issuing, the main
stock documents shall be electronically
reconciled.

e) Newly received, serviced and returned, and
items to be disposed of shall be separately
recorded and maintained.

f) In cases where property damage or loss is
suspected, the process of expenditure,
utilization, and proper handling shall be
traceable from the date of receipt until
disposal. The records must be sequential,
intact, and free from unauthorized

alterations.

3) Public Bodies with warehouses must establish an
internal control system that includes the usage
reconciliation of the warehouse and the
obligations of the users.

16. Keeping Basic Inventory Documents

1) Public Bodies shall keep and manage inventory

data using the electronic system.
2) Without prejudice to sub-Article 1 of this article,

if necessary, Public Bodies may keep their

inventory data separately in a distinct manner
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upon request and approval by the Authority based
on the power delegated to the Authority by the
Ministry.

17. Receiving of a Stock

When Public Bodies’ property administration units
receive inventory from any source, they shall ensure the

following:

1) There is a written authorization that allows the

receiving unit to accept the goods.

2) The warehouse manager verifies the accuracy
of the goods against the authorization and the
detailed description of the items, or, if
necessary, obtains a written confirmation from

relevant expert.

3) The recipient shall be either a unit or a member
of the unit authorized to receive the property,
and shall be reconciled with the document

evidencing the item to be issued.

4) Unless explicitly authorized by the head of the
Public Body under special circumstances, any
employee or official of the Public Body who is
departing for training abroad for a period
exceeding six months shall be required to
return all government property assigned to

them.
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warehouse, and that the assets assigned to

each employee are properly recorded.

. When user departments or employees,

including the head of the government
office, require assets for official use, they
shall complete an issue request form
appropriately and submit it electronically
to the department responsible for asset
management after approval by the head of
the respective department or office.

The asset administration unit shall verify
the availability of the requested assets,
either through the electronic system or
physical stock, and submit the verified
request to the head of the relevant

government office for approval.

. The issuance of the requested assets shall

be  processed electronically and
acknowledged with the recipient’s
signature.

When used assets are returned by the user,
the corresponding issuing document shall
be accounted for using the appropriate
asset expense documentation or
electronic system.

Federal public body shall not utilize
government assets unless the assets have
been duly accounted for as receiving and
issuing in accordance with applicable

procedures.
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19.

g. Notwithstanding the provisions of

subparagraph (f), where it is found that

compliance with the standard asset
receiving and issuing procedures is not
feasible due to compelling circumstances,
the head of the government office shall
issue a formal decision authorizing an
exception.

h. The head of the government office shall
establish a procedural system whereby
assets provided for common services are
supervised and monitored by an

employee designated by the relevant
department, under a joint responsibility
framework.

Notwithstnding sub-Article 1 of this Article, for

perishable items such as chemicals, medicines,

food, and similar items with a short service life,
the issuance process shall follow the First Expiry

First Out (FEFO) principle to ensure timely

usage.

Property Transfer Among Users

. Except in cases where conditions prohibit it,

Public Body properties assigned to users may be
transferred directly from one user to another
without the need to return the property physically
to the warehouse.

When such property transfer occurs as described
in sub-article 1 of this article, both the transferor

and the transferee must notify the property
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20.

1.

management unit responsible for managing the

property.

Execution of Inventory Counting

The inventory counting must be conducted by
personnel and officials who are external to the
custody and responsibility of the property being

counted.

Inventory counting must be conducted at least
once a year. However, the Public Body may
conduct more frequent inventory counts during
the submission of property loss reports, the
appointment of new inventory staff, or when the

nature of the property requires it.

The head of the unit responsible for property
administration, even if he is not a member of the
inventory committee, must be present to provide
explanation ans serve as owner in the inventory

counting process.

Without prejudice to the provisions of Sub-
Article 3 of this Article, the Committee shall, in
accordance with the decision of the Head,
conduct an annual inventory of the Office’s
well as

assets, as emergency or general

inventories as deemed necessary.

The head of the unit responsible for property
management must ensure that the committee has
the necessary conditions and resources to

effectively conduct the inventory counting.
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6. After the inventory counting, the committee and
the inventory taker must jointly sign an

acknowledgment form confirming the counted
property.

7. The inventory committee and the inventory taker
share joint responsibility for safeguarding and
properly handling the inventory until the

counting process is completed.

21. Reporting on Inventory Counting and

Investigation of Discrepancies

1. The committee conducting the inventory count
shall submit a detailed inventory report to the
Head of the public body and property
administration unit.

2. The inventory count report must detail any
discrepancies found between the -electronic
systemrecords or the receiving documents, stock
requisitions, and stock issue documents. It shall
also clearly identify any properties that are not
available for service to the institution, specifying
the reasons for such cases.

3. If any loss or damage is detected during the
inventory count and a decision has been made,

the lost property shall be accounted for and shall

be replaced in accordance with this directive.

22. Stock Control

1. The unit responsible for property management
shall maintain an adequate quantity of inventory

to meet the stock demands required for the
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regular operation of the Public Body, considering

the lead time needed to receive ordered goods,

storage capacity, and the time required to fulfill

purchase orders. This shall be done by
forecasting and ensuring timely availability of
necessary inventory.

2. For chemicals and medicines that have expired or
are nearing expiration but do not cause harm,

close monitoring and control shall be conducted,

and a report shall be prepared accordingly.

23. Control of with

Characteristics

Items Special

1. Some items stored in inventory that are hazardous
to public health or cause damage-such as
armaments, medicines, chemicals, and similar
items with special characteristics-shall be subject to
perpetual inventory counts as necessary.

2. Items requiring special protection, those that can
easily picked up, or fast moving shall also be
subject to perpetual inventory counts.

3. The head of the Public Body may order more than
one perpetual inventory count for special items as
deemed necessary.

4. When necessary, the head of the Public Body may
delegate the responsibility assigned to him in this

article to another Official.

CHAPTER SIX
FIXED ASSET MANAGEMENT

24. Fixed Asset Recording
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. Public Bodies should have fixed asset custodians

according to the nature and size of their

operations.

. From the time fixed assets are acquired, Public

Bodies are responsible for fully recording,
monitoring, and controlling the assets using the

electronic data management system.

. A copy of the detailed list of fixed assets held by

users shall be prepared electronically and made

available to the users.

. Each fixed asset hall be assigned a unique

identification number, which should be affixed to
the asset either by engraving or by marking with

indelible paint.

. Public Bodies shall regularly verify the

timeliness and accuracy of fixed asset cards and
related documents using the electronic data

management system.

. Any changes in the location or custody of fixed

assets shall be updated in the electronic data
management system records.

Construction works carried out by the Federal
Government Public Body shall be recorded
electronically as fixed assets.

Special Fixed assets, which may be subject to
loss, must be recorded in the electronic data
management system and their movement shall be
monitored.

Once fixed assets are issued to a unit or an

employee, if transferred to another employee or
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unit, the transfer shall be properly documented
and reflected in the electronic records.

10. Public Bodies may conduct an initial
comprehensive fixed asset count and keep
registry as needed to modernise their property
management system and to know the value and

quantity of their assets.

25. Valuation of Fixed Assets
1. The initial cost of purchased assets is verified
based on the acquisition cost recorded in the
delivery receipt.

2. Without prejudice to sub-Article 1 of this Article,
if the main delivery receipt for the purchased
asset is not available, Public Bodies shall
estimate the initial cost based on the delivery
receipt of similar or the same type of assets
purchased at approximately the same time.

3. If the conditions described in sub-articles 1 and 2

of this Article are not met, the value of the asset
shall be determined by estimation.

4. The estimated value of fixed assets based on this
article shall not be used for sale or replacing

purposes.

26. Valuation of Other Fixed Assets without a
Purchase Price

For fixed assets with unknown value, their value shall be
determined in accordance with the provisions set forth

below.

1. The value of vehicles shall be determined based

on their new replacement value, using the
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27.

depreciation formula prepared by the relevant

body.

The value of office equipment shall be

determined based on their current condition.

The value of machinery, goods and their
accessories, military equipments and other simiar
equipments shall be estimated based on their
useful service life, applying a 10% annual

depreciation rate.

Fixed assets whose service life has ended or that
are fully consumed shall be recorded in the books

at their book value.

Valuation of Construction Works
The cost of a building shall include direct pre-
construction  costs, administrative  and
consultancy service costs, and other indirect
expenses incurred in the construction of Federal
Government buildings.
The valuation of construction works in progress
shall be based on the engineering estimated value
of the completed works.
The depreciation value of the building is
calculated starting from the completion of the
construction work, based on the initial total cost
incurred for construction or purchase,
depreciated annually at a rate of 5%.
If the total cost incurred for the construction or

purchase of the building is unknown, the current
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6.

market replacement cost of the building shall be
considered as the initial cost.

When buildings are disposed of by selling, their
value may be determined using one of the
following methods:

Market

a) Current Valuation

Method: The  building’s  value is
determined based on the prevailing market
price by assuming it will be sold through
an auction.

b) Current Replacement Cost Method: If
the exact value of the building is unknown,
the estimated total replacement cost of a
similar building in a similar location with
similar construction inputs is used.

Notwithstanding sub-article 6 of this Articles, the

Public Body may determine the value of

buildings based on the estimated level and square

meter cost prepared periodically by the relevant

Public Body.

If the Public Body lacks sufficient experts to

carry out the valuation, the work may be

outsourced to a third party to estimate the

building’s value.

28. Fixed Assets under Construction

I.

Fixed assets under construction can only be put
into use after the construction is completed and
handover to the user departments is properly

conducted.
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2. The property administration unit is accountable

3.

for monitoring fixed assets under construction.

Public Bodies must use a summary schedule of
fixed assets under construction to assist in

controlling these assets.

29. Depreciation of Fixed Assets

. Public Bodies mustrecord the depreciation of

fixed assets at the end of each fiscal year and
shall updating the book value of the asset
accordingly.

Depreciation is calculated using the straight-

line depreciation method.

. Without prejudice to sub-article 2 of this

Article, Public Bodies may use other
depreciation methods only if approved by the
Ministry of Finance.

The responsibility for calculating and
recording fixed asset depreciation in the
electronic system lies with the property

administration unit of each Public Body.

. Depreciation for fixed assets purchased

during the fiscal yearbegins from the date the
asset is received by the warehouse unit.

Depreciation on government fixed assets is
intended to determine the appropriate and
proportional value of the asset, not to

determine its actual value. The value of a
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30.

1.

fixed asset shall be determined by its market
value when it will be sold.

The book value of fixed assets shall not be
used as a basis for disposal, starting auction
price, or estimated value of lost assets.

For the implementation of this article, Public

Bodies may follow the fixed asset

depreciation schedule attached in Annex 5 of
this Directive.

Without prejudice to the provisions of Sub-
Article 8, the provisions of Income Tax

Regulation No. 410/2009 (as ameded)

concerning depreciation deductions shall apply.

Utilizatio and Maintenance of Fixed Assets
For machinery/equipment, vehicles, buildings,
and other properties that have undergone basic
maintenance, it is considered that their service
life is extended. Upon this assumption, the
expense shall be recorded in advance in the fixed
asset account where the property is registered.
Any Public Body shall schedule and carry out
preventive and corrective maintenance for
vehicles, buildings, computers, and other

equipment for defects observed while providing

services within a specified time frame.

. For vehicles, machinery, buildings, and other

properties that undertake maintenance, the

number of times maintenance has been

performed, the type of maintenance, the cost, and
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the frequency must be recorded and maintained

in the asset’s life history.

. Subject to subsection 3 of this article, for fixed

assets that are registered and repeatedly
maintained, if the maintenance cost exceeds the
service provided, the assets should be separated

and an appropriate decision shall be made.

31. Properties Acquired by Grant, Donation, or
Transfer

. Public Bodies, when receiving properties through

grant, donation, transfer, or from other sources,

shall adhere only to the following conditions:

a)  The properties shall be entrusted by the
head of the Public Body.

b) The properties shall be capable of
providing the appropriate service to the
Public Body

c) The service life of the properties not yet
completed

d)  No excessive cost shall occur on the public
body for disposal due to a long service year
of the properties.

e) Their operating and maintenance costs
should not be significantly different as
compared with other properties of the
Public Body.

f)  For chemicals, laboratory reagents, and
other items that may cause health and

environmental damage, authorization to be
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2. Public

32.

1.

BN S L A

given by the designated government body
is a precondition before receiving them.
Bodies shall receive  written
documentation from donors or transferring
bodies that clearly states the source, value, and
service life of properties acquired by grant,
donation, transfer, or from other sources.

not possible to provide the
documentation mentioned in sub-Article (2) of
this Article, the office shall obtain the
necessary documents by consulting other
relevant sources and government bodies to

complete the required information.

Properties Acquired through Loan
The value and service life of properties acquired
through loan must be recorded in the fixed assets
register using the electronic system, based on
information obtained from the owners of the
property.
It shall be clearly stated how long the borrowed
property will be held, and once the loan period is
completed, the property shall be returned to the
lending entity.

. Any expenses incurred on the borrowed property

must be borne by the borrowing office.
From the date the property is borrwed out, the
lending office shall not incur any expenses under

the name of the property.
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CHAPTER SEVEN
DISPOSAL OF GOVERNMENT
PROPERTY
SECTION ONE

GENERAL PROVISIONS OF PROPERTY

DISPOSAL

33. Property Disposal Procedure

Any Public Body may dispose of property only by

following the fundamental principles and procedures

outlined under this chapter and as stipulated on the

proclamation.

34.

Property Disposal Process

Public Bodies must follow the following procedures to

dispose of properties:

1.

Based on the annual property inventory and other
initial data, the property administration unit shall
timely submit to the head of the Public Body, a
proposal listing of the properties to be disposed
of and the methods of their disposal.

. The head of the public body shall review and

approve assets to be disposed of—other than
those subject to sale—in accordance with the
provisions of Sub-Article 1 of this Article, and
shall forward them to the Property
Administration Unit.

The Property Administration Unit shall examine
the selected properties and dispose them by

following the property disposal procedures
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stipulated in the Proclamation and in this
directive.

For properties to be disposed of by sale, the head
of the Public Body shall approve the disposal
the

Administration Unit, excluding the decision to

proposal  submitted by Property
determine the the result of the Auction.

Public Bodies must monitor the disposable
properties accumulated in their premises to
dispose them timely by following the disposal
procedures stipulated in the proclamation and in

this directive.

35. Property Disposal Procedures

1.

Public Bodies have the responsibility to clearly
identify the reasons why a government property
needs to be disposed of.

Regarding the specific property to be disposed of,
Public Bodies shall carry out the following
actions:

a) For properties disposed of by auction, when
the

transferring ownership to winning

enterprise or individual, proper
documentation of property disposal costs
must be used.

b) Properties disposed of by nutralizing, burning,
burial, melting, or alteration must be

documented. The disposing public Body shall

prepare a detailed list of the disposed

properties and submit it along with the

minutes to the property administration unit.
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Based on this list, the properties must be

removed from the fixed asset register.

36. Disposal Criteria for Vehicles and Special
Machinery

Public Bodies must ensure that at least one of the
following criteria is met before disposing of vehicles and

special machinery:

1) The item is irreparable due to severe
damage.

2) Its Spareparts is not available in the
market.

3) The cost of repairing the item exceeds or
is close to the purchase price, making
repair uneconomical.

4) The productivity of the item is low due to
technological obsolescence.

5) The Public Body believes that, based on
current or near-future work plans, the
item is no longer useful.

6) The total expenses incurred for
maintenance and fuel during the service
period are disproportionate to the service
provided.

7) The item is incapable of providing service
due to wear and tear or other similar

reasons.

SECTION TWO

DISPOSAL OF PROPERTY BY SELLING

37. Power to Disposal of Property by Salling
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. If the unit estimated starting value of the property

to be disposed of is birr 50,000 (fifty thousand)
or less and its total estimated value is not
exceeding birr 2,000,000 (two million), it shall be
disposed of by the respective Public Body.

. The Public body shall identify assets intended for

disposal through sale that have an individual
value exceeding Birr 50,000 (fifty thousand Birr)
and a total value exceeding Birr 2,000,000 (two
million Birr), and shall periodically submit
detailed information to the Federal Government
Procurement Service, which is responsible for
conducting centralized procurement and asset
disposal in accordance with Article 59(1) of the

Proclamation.

. Notwithstanding the provisions of Sub-Article 1

of this Article, Government Offices shall not
submit for disposal all assets intended for

disposal within a single fiscal year.

. Notwithstanding the provisions of Sub-Article 1

of this Article, a Government Office shall not
dispose of vehicles, vehicle components, or spare
parts through sale—except in special cases as
determined by the Authority, including where the
items are listed for centralized disposal—unless

expressly authorized by the Authority.

. When a Federal Government Office decides to

dispose of a vehicle by sale, it shall submit the
required documentation to the Government
Procurement Service Office, which is mandated

to carry out centralized vehicle disposal.
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6.

7.

38.

Subject to the provisions of Article 45(1) of the
Proclamation, a Federal Government Office shall
not assume liability for any outstanding debt
associated with a property being disposed of. If
the property to be disposed of is encumbered, the
Government Office shall identify such liabilities
and explicitly disclose them in the bidding
documents for the sale.

Notwithstanding the provisions of Sub-Article 6
of this Article, the Public Body shall remain
responsible for paying non-taxable and non-duty-
related expenses, such as BOLO and other relted
fees that remain unpaid.

To implement the provisions of this Article,
relevant stakeholders—particularly the Customs
Commission and the Driver and Vehicle
Licensing and Control Authority or other
transport agencies—shall promptly provide
information on vehicle-related taxes, duties, and

outstanding liabilities.

Implementation of Property Disposal by

Sale

1.

When deciding to dispose of property through
sale, Public Bodies shall utilize the electronic
government property disposal system.

Any Ethiopian national or business entity
established under Ethiopian law shall be eligible
to participate in auctions for the disposal of

government property.
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3. Public Bodies shall use the standard bidding
document for the disposal of government
property, as prepared and issued by the
Authority, when disposing of property through
sale.

4. Where property sales are conducted via the
electronic bidding system, the submission of a
bid shall be deemed wvalid without the
requirement to sign the conventional bid
document.

5. A Public Body conducting a property sale may
charge a fee for the bid document, which shall not
be less than two hundred Birr and not more than
five hundred Birr, as appropriate.

6. Subject to Sub-Article 4 of this Article, where
the property is disposed of through centralized
sales, a bid document fee of not less than five
hundred Birr and not more than two thousand
Birr may be charged.

7. Inaccordance with the delegation granted by the
Ministry to the Authority, Public Bodies may,
where they face operational difficulties in using
the electronic disposal system, request and obtain
approval from the Authority to conduct the sale
using alternative procedures outside the

electronic system.

39. Disposal by Electronic open bid or Auction
Public Bodies, when deciding to sell government
property through electronic open bid or auction they

must ensure that the following preconditions are met:
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40. Electronic

1) It is confirmed that the property to be disposed
of can no longer provide service to the Public
Body.

2) The detailed list of properties to be sold by
open bid or auction is submitted to the head of
the Public Body and approved.

3) It is confirmed that selling the properties
through open bid or auction is a better option.

4) The convenience and speed to conduct the sale
are ensured.

5) The sale methodis selected after evaluating the
pros and cons of the sales methods and by
choosing the most advantageous one.

6) By ensuring that selling the properties in bulk
reduces time and cost.

7) If the attempt to sell the property by open bid
or auction fails, an alternative disposal method
must be proposed to the head of the Public
Body for decision.

8) If a property is auctioned twice through the
electronic auction system without being sold at
the initial starting price, the starting price shall
be subject to revision.

9) Notwithstanding Sub-Article (8) of this
Article, if the property remains unsold after
two unsuccessful electronic auction attempts, it
may be sold at the highest price offered during

the third auction process.

Government
Communication Method

Property  Sale
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1. Any communication related to the sale of
government property must be conducted through
the electronic government property sale system.

2. For the implementation of subsection (1) of this
article, the communication method includes

making the property disposal plan public, issuing

auction announcements, preparing auction sale
amendments  and

documents, providing

clarifications, managing auction payment
procedures, reporting auction evaluation results
and feedback, complaint handling, and other
communications contract

related during

administration.

41. Electronic Property Sale announcement
Process
1. Public Bodies must use the electronic system to

announce auctions or invitation when disposing
of property by sale, and make the auction
notification public through the government
electronic property disposal system.

2. When a Property to be sold at once is to be
conducted by a Public Body, the bidding
announcement must be posted on the electronic
system and shall remain open for 15 calendar
days.

3. If the sale of government property is conducted
centrally by the designated Federal Procurement
Service, the sale notification must be publicly

available for no less than 20 days on the
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4.

electronic system, with at least one public
announcement.

Public Bodies must include at least the following
details in their electronic auction notification:

a) Name and address of the Public Body,

b) Type and detailed description of the
items,

c) Time period during which the items
will be available for inspection and
the location where the items can be
viewed,

d) Deadline for bidders to submit their
bids,

e) Date and time when the auction will
be opened and closed,

f) Explanation that the bid security will
be Forfeited if bidders withdraw after
the auction opens,

g) Deadline for settlement of the
payment,

h) Statement on the right of the Public
Body to cancel the auction fully or

partially.

42. Auction Procedures for Properties to be
Disposed

I.

The Property Administration Unit must close and
open the auction on the electronic system based
on the date and time specified in the auction
document.

Any bidder who fails to submit their private

auction key within the designated time shall be

Uplonded on the Websidt: of the Minigtry of Finanet o the: 8thv of July 2025,



3)

6)

Nl e NE FD8SE NAPLN ®LI° P+LNa
PO AP0 NATT aorlf Wk CendI @Y
MMNFoee 129, P7I0-NTt 0L Ll D7
NooAlH AA POINDTE A%94- Poome9° oot
AN+

Ml h785 COMND- Tl-T 6P®F AavliA
LPLE NAPY Ploll-iN PN av0lf  (k
NPeoLe  eoLeNTIiT  meoRS
ATLUI° PPO ST ARYTE OPIFP AG APR
P77 09117 M@-LL4  UAtsE  PoNm-7?
Tl T A(GE TILLT ORI ABN Rl
Mo N BTAN::

Moo 30tk CanntCrn MLt Tew 2CT
POLLLD TTHEDI° el hhddol  TemdET
NANA  ooTT  ALNALAT ChiiTCLn Pov15™
H&7 Noome9® aohS®F hANT:

Nao19°79°*

CINLT ANTEBLC P0E- DA NenlF @ PLLOANTT
YLt aG hé909° PA-10A NaofH  Aao30T
avrl @ Wk POAL DAL S7°CH T1PLN AdNT::

43. ParnlF “10h0é L

1)

a1t aolf Nk P75 LR
Q9°F P PIDF oowl N4 h0.5% LAING
2% £ANAM PenlF “INNNLE aomPP hANT::
P LY A70N L79.meP@ Cendd “I0hNS L
aom7 hANC 100, 000 (A7& oot (LU NC) ANAT
ALY

MY AZ7PR 700 ATPX 1 OHIA0D A78tmNed
VS Coo3 1t ool Wk POLLND ST -
+0hChe  AS 27094 07LPr0 T 1 hmdAa
29°3C PO hdh 5% P71.LCN Pandd TI0hNS L
aoomPP LFAA: PTI° LY A70N LoL.mePm-

43

considered to have withdrawn from the auction
by their own consent.

If there are insufficient bidders or the submitted bid
price is not acceptable, the office has the right to
reissue the auction notice or cancel the auction and
use an alternative disposal method.

If the highest bidder refuses to take delivery of the
item, the Public Body may, after assessing the prior
benefit and confirming the timeliness and legality
of the price discount, declare the second highest
bidder as the winner or call for a new auction.
Any auction conducted through the government
electronic property sale system must be carried out
using electronic communication methods without
the need for bidders to be physically present.

The property administration unit must hold a post-
auction meeting and submit a reporton the auction
process and its implementation to the head of the

Public Body.

43. Bid Security

1. The Public Body must require to issue a bid security

deposit based on the estimated value of the property
to be disposed of, not less than 0.5% and not
exceeding 2% of the estimated value. However, the
auction security deposit shall not exceed Birr

100,000 (one hundred thousand birr).

. Without prejudice to sub-article 1 of this Article, for

vehicles and special machinery to be disposed of by
the Public Body, a bid security deposit of up to 5%

of the total estimated value may be required.
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4. As stipulated in this directive, any bidder
participating in the government electronic sale or
auction must submit the bid security deposit in cash
to the Public Body.

5. The unit managing the property must return the
auction security deposit to bidders who did not win
the auction after the complaint period has ended and
the auction winner has been confirmed.

6. If the winning bidder fails to take delivery of the
property within the specified time limit, the bid
security deposit submitted shall be forfeited.
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45.

46.

1.

g)  The starting price of the auction must be
stated before the auction begins.

Use of Electronic Auction

. Public Bodies may conduct property sales

through electronic auctions based on either time
or rounds.

For the implementation of subsection (1) of this
article, Public Bodies may set the auction round
or the time limit for the auction, as well as the
minimum increment amount or percentage by
which bidders can increase their bids, ensuring

fair competition among bidders.

. As stipulated in subsection (2) of this article,

Public Bodies may conduct property sales using
a competitive auction process where the price
increases progressively based on bids from other
participants, in addition to the estimated starting

priceto be set .

Initial Price for Auction of Vehicles,
Equipment, and Other Fixed Assets

When vehicles
operational dueto various reasons or can no longer
provide efficient service, they shall be subject to

and equipment become non-

disposal. The starting bid price for such assets shall
be determined using a valuation formula prepared
by the relevant federal government body and
submitted to the Government Procurement Service,
which is authorized to centrally manage the
disposal process.
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2. Other fixed assets must be disposed of by

determining their market value in accordance to
Article 37 sub article 1 and 2 at the time of

disposal.

47. Selling Vehicles or Equipment in Their Current
Condition without Dismantling

A vehicle or equipment that has been designated for
disposal may be sold in its original (non-dismantled)

form only if at least one of the following conditions is
fulfilled:

. The vehicle or equipment is operational;

2. The vehicle or equipment is non-operational but

retains its essential components, including the
engine, transmission, chassis, body, and

hydraulic system;

. Although the essential components listed under

Sub-articles (1) and (2) are incomplete, the
remaining parts of the vehicle or equipment are

demonstrably in demand in the market.

. If none of the conditions under Sub-articles (1) to

(3) are met, the property shall be dismantled and
disposed of by the head of the Federal
Government Office using the most appropriate
disposal method, in coordination with the
Government Procurement Service authorized by

the Central Asset Disposal Service.

48. Signing of Sales Contracts
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Based on Article 61(2) of the Proclamation, any sales

contract or contract amendment for the disposal of

government property executed by Public Bodies must be

made in writing.

49.

1.

Performance Security

Unless otherwise justified by compelling
circumstances, any winning bidder shall sign a
contract for the items awarded within ten (10)

calendar days from the date of bid award.

. Upon conclusion of the contract, the winning

bidder shall deposit a contract security amounting
to ten percent (10%) of the total value of the
awarded items. The security shall be valid until
full payment is made and shall be issued in a form

acceptable to the electronic system.

. Unless otherwise provided in the contract, or

unless the bidder provides evidence of
compelling circumstances beyond his or her
control that is accepted by the responsible
authority, the winning bidder shall pay the full
purchase price and collect the items within ten
(10) consecutive working days from the date of
contract signing.

If the winning bidder fails to collect the items
within the ten (10) working days following full
payment, a penalty of Birr 500.00 (Five Hundred
Birr) per day shall be imposed for each additional
day the items remain uncollected.

If the items are not collected within one (1) month

after contract signing, the items shall be deemed
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50.

1.

abandoned, the contract shall be unconditionally
terminated, and the items shall be resold to the
public through a new auction.

Subject to the provisions of Sub-article (4)
above, after deducting any applicable penalties
from the security or payment made, any

remaining amount shall be refunded to the

winning bidder.

Transfer of Title Deed

If the vehicles, equipment, or other properties
sold by a Public Body require a transfer of title
deed, the Public Body must collect the necessary
information to register the property in the buyer’s
name and issue ownership documents, and
transfer this authority to the designated
government body.

The Public Body must submit to the authorized
government body the minutes of the sale meeting
showing the buyer’s name, the sale price
determined by auction, the identification number,
type, and model of the sold property, chassis and
engine numbers for vehicles, and identification
details of other properties, along with customs
clearance documents if applicable.

If the property is sold with debts or liabilities, or
if payment is not settled, this must be clearly

stated and communicated accordingly.
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51. Resolving Disputes in Property Sale Contracts

1.

Any disputes arising between a Public Body and
a buyer related to the execution of a government
property sale contract must be resolved through
dialogue and mutual agreement between the two
parties to the extent possible.

If the disagreement can not be resolved pursuant
to the method provided under sub article 1 of this
article, any disagreement arising between the
Public Body and the buyer must be resolved
based on Article 66(1) of the Proclamation and
the applicable laws, this directive, and the
contract itself,.

Notwithstadning the provisions of sub-article 2 of
this Article, if both parties believe there is mutual
benefit interms of time and cost considerations,
they may use alternative dispute resolution
methods as provided under Article 66(2) of the
Proclamation.

Public Bodies, when resolving disputes related to
the execution of property sale contracts using
alternative dispute resolution methods, must
ensure that the process is conducted by
competent and authorized dispute resolution
bodies

established under proper laws and

regulations.

Uplonded on the Websidt: of the Minigtry of Finanet o the: 8thv of July 2025,



A 6P NTOATMF@ PINTN ST hhAT
NN aoP7 Ad0T::

AsA Odt

haee aen, £& LT A@I1L H&GLPT

52. 1MéT7 AAA  Pao P aoprlf T
N“10+HAASE DA“T0@D 1%

1)

Cav )t gl W AT LT
M8 N7 heohTAT® 0é1 AINOIL
CLATTT LT ®L AA Cav i avpd, §
L ATMOC NPL7e Tit T1LLT ANVTF@+:

TR ®L AN PLLLAN g i aohéf
0FhooHP®4 @LI° havtANG N4 FNLk:
PPCOTT @LIS PAVA MmPoRI LAD DLI®
PAND DA ool hANT::

AR P3ON®- L PPCOHTE 0g9°
PAVA Mmeohd LAD- NPT ANDDIE  AhA
MLET OO oo¥IL AITm0E 013
®L9° NNF°°1 NL.LL0 PO A%l.avahtT @
Pao 30T AMAT ALOFAAE BTAA:

MLV  A%P&x 700 A7PX 3 hbevAhkt
LT @ Cov¥INt aohlf AT
NHO-@O-C N7 TNO1L P7UTFAT 0Lk
COUTANGAT Pl a0 ao0lf (Wt

50

SECTION THREE

METHODS OF DISPOSAL OTHER THAN

SALE

52. Disposal of Property by Transfering to
another Public Body

. Priorto resorting to any other method of disposal,

Public Bodies shall give priority to transferring
the property in question to another Public Body

that may require it.

. Before any such transfer takes place, a

determination shall be made as to whether the
property has historical, heritage, or cultural

value.

. Where the property is found to be of heritage or

cultural significance, it may be transferred to the
appropriate government institution responsible
for its preservation, either free of charge or at an
agreed value, provided that the receiving

institution ensures proper preservation.

. Public Bodies may transfer property, other than

that referred to in Sub-Article (3) of this Article,
to another federal Public Body only if the
receiving Public Body has an appropriate budget

and agrees to cover the costs of the transfer.

. For the purposes of Sub-Article (4) of this Article

“Cost” shall mean the prevailing market value of
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53.

1.

the asset to be transferred; and “Appropriate
budget” shall mean a budget specifically
allocated to the receiving Public Body for the
purpose of acquiring such assets.

Upon completion of the transfer, the transferring
Public Body shall notify and submit a report to
the Ministry of Finance and the Authority,
indicating that the asset has been transferred to
another federal Public Body.

In the case of vehicle transfers, the transferring
Public Body shall obtain prior approval from
both the Ministry of Finance and the Authority
before finalizing the transfer.

Public Bodies shall transfer firearms, weapons,
and communication radios in their possession
only to entities legally authorized to receive and

manage such items.

Execution of Property Disposal by Donation
Any Public Body may transfer property to
another city administration, civic society
organizations engaged in social services and
development  activities, or  regional
governments through donation, provided the

following conditions are met:

a) Assets transferred by a federal Public Body
shall be those not utilized for the Public
Body’s operations due to reasons including,

but not limited to, the assets being surplus to
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the Public Body’s short-term, medium-term,
and long-term business plans.

b) The receiving entity is expected to utilize
the property to enhance economic and social
service delivery, as determined by the
Public Body

¢) The Public Body must submit a report to the
Ministry of Finance detailing the type,
quantity, and value of the donated property.

d) The donated property must be verified as

free from defects or damages.

. Property may only be transferred through

donation upon approval by the head of the
Public Body, as outlined in Sub-article 1 of this

article.

. Notwithstanding to Sub-article 1 ofthis Article,

Federal Public Bodies may donate property to
regional governments, and city administrations

in order to capacitate them.

Implementation of Disposal of Assets by

Burying or Burning

. Public Bodies may dispose of assets that are no

longer capable of providing any service by
burying or burning, either independently or in

consultation with relevant stakeholders.

. If the assets to be disposed of do not pose any

environmental or health risks, the Public Body
may proceed with burying or burning at its own

risk.
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If the assets to be disposed of are found to pose
significant environmental or health hazards, the
Public Body shall consult with relevant parties
and ensure the assets are disposed of in an

appropriate and safe manner.

55. Implementation of Property Disposal by

1.

Suppression, Neutralization, or Diluting

Public bodies may dispose of property through
suppression, neutralization, or diluting,
following the conditions outlined below.

. Public Bodies may dispose of property using

suppression methods, including:

hazardous
containers or

a) Encapsulation
chemicals in

sealing
secure
embedding them in stable matrices (e.g.,
concrete) to prevent environmental
contamination.

b) Decomposition breaking down certain

chemicals into non-toxic elements
through controlled reactions or natural
processes.

. Public Bodies may dispose of property using

neutralization methods, including:

a)  Burial, placing chemical or dry waste in
designated secure disposal sites to
prevent leakage and environmental
contamination.

b)  Evaporation, allowing volatile
chemicals to dissipate safely through

controlled exposure to heat or air.

Public Bodies may dispose of property using
mixing or transforming methods, including:
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b)

d)

Solidification, mixing hazardous liquid
chemicals with agents like cement,
ceramics, or polymers to convert them
into stable solid forms.

Chemical treatment, reducing or
neutralizing the toxicity of chemical
waste through physical or chemical

processes before disposal.

Recycling, reprocessing chemicals for
reuse in  production or other
applications to minimize waste and

conserve resources.

Conversion, altering liquid or fine
waste into solid glass-like structures
through high-temperature treatment to
ensure safe disposal.

. For the purposes of this Proclamation and this
Article, the terms “destruction,

99 ¢¢

sterilization,”

and “substitution” shall have the following
meanings:

a.

“Suppression” means the process of
rendering an item harmless or inoperable,
typically through physical or chemical
means. It involves rendering an item
obsolete, dangerous, or sensitive in such a
way that it can no longer cause harm,
create a hazard, or be reintroduced into the
market.

“Neutralization” means the process of
making an item safe and non-hazardous
by removing or significantly reducing its
This

harmful properties. method is
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commonly used for the disposal of
chemicals, weapons, and other hazardous
materials that require safe neutralization.
c. “Dilution” means the process of
combining a substance with another
substance to dilute or reduce its potency,
thereby lowering the level of harm it may
cause. This method aims to reduce the risk
associated with certain compounds or
substances to a manageable or negligible

level.

CHAPTER EIGHT
ETHICS IN GOVERNMENT PROPERTY
ADMINISTRATION

56. Ethics of Valuation Committee, and Sales
Endorsing Committee Members
Without prejudice to the list of ethical requirement to be

prepared by the Authority in accordance to Article 12,
Sub-Article 6 of the Proclamation, members of the
property disposal approval committee shall observe the

following;

1. Pursuant to Article 24, Sub-article 1, “g” of the
Proclamation, a former Public Body employee
may only participate in a property disposal
auction if they have been separated from the
office for more than one year from the date of
submitting their bid document.

2. Report any fraudulent activities or misconduct
related to property disposal to the relevant

authority for appropriate action.
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3. Maintain

confidentiality regarding bidder
information and auction results until officially

disclosed by the Public Body.

4. If an employee or official involved in property

administration has a direct or indirect connection
to the disposal process that could benefit
themselves or their family, they must disclose the
conflict of interest in writing and withdraw from

the sales process.

5. Employees engaged in property administration,

37.

Whe

any

valuation, or disposal must not accept any form
of gifts that could influence or appear to influence

the disposal process.

Actions Taken by the Head of the Public Body
Regarding Ethical Violations

n a Head of a Public Body receives information from

source concerning ethical violations as outlined

above:

1.

The employee who submitted the report or the
member of the disciplinary committee will be
asked to clarify the process.

2. The employee or the disciplinary committee

3. Except

member involved in the process will be allowed
to review the decisions made regarding the issues
they participated in.

in cases where the employee or
committee member is proven not to have known
about the conflict of interest due to lack of
awareness, administrative action will be taken
against the employee or committee member.
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58. Professional Ethics Expected from Bidders in
Property Sales

I.

3.

59. Life

In the execution of government property sales
within a Public Body, it is prohibited to collude
with another bidder to withhold offering a price
during the bidding process.

It is prohibited to exchange information that
could harm the Public Body or to use another
bidder’s documents or information to participate
in the execution of the property sale.

No bidder or contestant shall directly or
indirectly give gifts to the government property
administration staff involved in the process, to a

responsible person, or to a third party on their
behalf.

CHAPTER NINE
VEHICLE MANAGEMENT SYSTEM

History Registration of Government

Vehicles

1) Based on the e-Fleet Management System,

federal public bodies that acquire vehicles by

purchase, donation, or other means shall open a

separate private register for each vehicle in

accordance with Annex 6 of this Directive and

keep at least the following documents:

a) Date, month, and year of Manufacturing,
purchase, or registration under the public

office ownership;
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2)

3)

4)

b) Purchase price or estimated value of the

vehicle;
¢) Ownership identification document number;
d) Vehicle type and model;

e) Load capacity (persons, quintals, cubic

meters, or liters);
f) Chassis and engine number;
g) Type of fuel used (electric, fuel, or hybrid);

h) Responsible person and fuel consumption

per kilometer in liters.

If any of the above documents stated under Sub-
article 1 of this Article are incomplete, Public
Offices shall follow up to complete them.

The vehicle life history record, especially the
fuel consumption in kilometers per liter, shall be
tested at least once a year and kept up to date.
Each government vehicle’s life history record
shall include from the time the vehicle was first
registered until its disposal: fuel and oil
consumption, maintenance costs, kilometers
travel, and under whose responsibility it was
kept, all recorded in the e-Fleet Management

System.

60. Government Vehicles Assignment and Fleet
Management

1) Public bodies shall use the e-Flight system to

manage vehicles under their ownership
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plan and implement vehicle

properly,
assignments, and maintain vehicle registers in
accordance with Annex 7.

2) Using the system, public bodies may assign
vehicles for joint services, officials due to
specific work duties, projects, departments,
fieldwork, and city services according to their
operational culture.

3) Except for authorized Heads and work
managers, government vehicles shall not be
driven outside the city or region where the
office is located on workdays or rest days.

4) Government employees going on fieldwork
should use public transport or air transport
unless using a government vehicle is
necessary due to work nature or cost-
effectiveness.

5) Public bodies shall ensure that their vehicles
have insurance coverage.

6) Vehicles with broken or tampered kilometer

and fuel gauges are not allowed for official

use.

Protection and Control of Government

Vehicles

1) Government vehicles assigned for joint
services shall not be parked outside the office

compound or official parking areas without
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2)

3)

4)

5)

6)

7)

8)

permission, especially outside regular
working hours.

Except for vehicles used authorized Heads, for
security purposes, or for confidential work
missions with special plates, all government
vehicles shall have an identification mark or
emblem displaying the name of the institution
on both front doors
Government vehicles assigned for joint
services and fieldwork shall not be used for
private purposes or moved outside the
assigned work and workplace.

Except for authorized Heads and work
managers, any government vehicle in
operation shall have a valid movement permit
recorded in the system in accordance with
Annex 8 of this Directive.

Drivers shall immediately report any damage
or malfunction of the vehicle to the
responsible department using the system
before further use.

It is prohibited to alter or remove any official
identification plate or emblem from
government vehicles without permission.

Any government vehicle used for fieldwork
must be utilized exclusively for its assigned
purpose. The designated official or expert and
the driver share joint responsibility for
ensuring proper use.

Officials authorized to operate office vehicles
must carry a special identification issued by
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62.

the institution's highest official or delegated
representative, in accordance with Annex 9.

The Use, Control, and Distribution of Fuel, Oil,

and Lubricant

Public bodies shall implement the following related to

fuel, oil, and lubricant use and control:

1)

2)

3)

4)

S)

6)

Monitor vehicle fuel consumption using the
system in accordance with Annex 10 and
ensure the kilometer gauge is functioning
properly.

Except for authorized Heads and work
managers, each vehicle’s fuel consumption
shall be reconciled monthly and reported to the
office head via the system in accordance with
the Annex 11.

Restrict improper use of vehicles and

machinery, ensuring that fuel, oil, and
lubricants are utilized only for their designated
purpose.

Take precautions to prevent spills of fuel, oil,
and lubricants during refueling, and eliminate
fire hazards in the surrounding environment.
Regularly inspect and ensure that the installed
fire prevention equipment in each vehicle is
complete and functioning properly.

Except for vehicles used by authorized Heads,
security concerns, or specialized tasks, offices
must monitor their vehicles' fuel, oil, and
lubricant consumption using modern tracking

methods, such as GPS.
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63

Al

7) If discrepancies arise in fuel distribution or
inventory, evidence shall confirm that the issue
is not due to the natural properties of fuel, oil,
or lubricants, and adjustments should be made
based on current market prices.

8) Engine oil designated for preventive

maintenance services should be evaluated

based on vehicle usage and provided

accordingly using measurement tools.

. Care of Government Vehicles

1 government vehicle drivers must verify pre-service

inspections before operating vehicles.

64.

Maintenance and Repair of Government

Vehicles

2)

3)

1) At the beginning of each year, public bodies
shall prepare a vehicle service and maintenance
plan using the e-fleet system. This includes
identifying the number and types of vehicles,
determining frequently replaced vehicle parts,
and outlining the necessary replacement details.
Before any vehicle exits a maintenance center,
its proper repair must be verified by the
institution or a third-party specialist, in
accordance with Annex 12.

If a minor malfunction occurs in a vehicle

assigned for fieldwork, a report shall be
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4)

5)

6)

submitted through the e-fleet system and, upon
approval, the repair shall be carried out.

Any replaced parts must be returned to the
warehouse.

Without prejudice to Sub-article 4 of this
Article, legal documentation showing repair
expenses shall be obtained from the
maintenance center, verified by the relevant
body, and accounted for accordingly.

Public bodies shall ensure vehicles in active
duty receive preventive maintenance services as

outlined in the annual vehicle maintenance plan.

65. Preventive Maintenance System

Public bodies, in managing the vehicles under their

jurisdiction, shall implement an internal preventive

maintenance system to ensure proper service delivery

and enhance efficiency. This system should include the

following measures:

1) Any driver shall conduct inspection and
evaluation before any vehicle operation
begins.

2) Adhering to the manufacturer's recommended
preventive maintenance procedures.

3) Follow the warranty management guidelines
provided by the manufacturer or importer.

4) Notwithstanding Sub-article 3 of this Article,
public  bodies seek

may preventive
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66.

maintenance services from alternative

providers to optimize cost efficiency.

Public Bodies having Maintenance Centers

(Garages) and Fuel Depots

Regarding Public bodies having maintenance centers

(garages) and fuel depots:

1) Public bodies shall establish their internal
operational systems to ensure the integrated
management of vehicle maintenance, fuel
receipt and control, lubrication and oil
distribution and consumption in a way that is
outcome-oriented and adaptable.

2) Without prejudice to Sub-article 1 of this
Article, government vehicle maintenance,
spare parts, fuel, oil, and lubrication requests
shall be processed using the designated
request form within the system in accordance
with the Annex 13 of this directives.

3) Ifavehicleunexpectedly breaks down outside
of planned maintenance schedules, the driver
shall report it to head of the maintenance
center or relevant expert via the E-Fleet
system.

4) Any maintenance center handling government
vehicles shall accurately record maintenance
requests using the appropriate form and verify
service completion through an official

confirmation form.
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5) Before a vehicle is sent for maintenance upon
the driver's request, its breakdown shall first
be verified by a qualified expert.

6) Once the breakdown has been confirmed in
accordance with Sub-article 5 of this Article,

maintenance approval shall be issued

following the Annex 14 of this directive.

CHAPTER TEN
MISCELLANEOUS PROVISIONS

67. Appeals to be submitted to Board of Appeal in
relation to Government Property Sale Execution

The board of appeal that investigates and decides on
appeals lodged in regard to the conduct of government
property sales shall operate according to the procedures
established by the Proclamation and the Federal
Government Public Procurement Directives.

68. Write-off Properties from the Register

1) When assets held in warehouses or by users
are to be written off from the registry due to
deterioration, loss, fire, obsolescence, or other
valid reasons, the procedures set forth in the
relevant  Federal Offices
Accounting Directive.

Government
2) When any federal government asset is written
off, the reason for the write-off and the
recorded book value of the asset must be
clearly stated in the government’s accounting
report.

Special fixed assets that have been in use for
five years or more may be written off from the

3)

asset register when the head of the Public
Body determines that they are no longer
capable of providing service and have no
further utility.
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69. Goods Imported Duty-Free and Tax-Free

Goods imported duty-free and tax-free, when transferred
to another party, shall be handled according to the
applicable customs and tax proclamation and directives

to ensure compliance.

70.

Insurance Coverage

1) The Public Body may procure insurance
coverage for fixed assets where the Head of the
respective public body determines that such
coverage is necessary to protect the fixed assets
against unforeseen risks.

Public bodies shall assess the necessity of
procuring property coverage,
including third-party liability insurance for
vehicles used in their operations, and shall
obtain such insurance as appropriate based on

the findings of the assessment.

2)
insurance

71. Loss of Government Property

1) Where a report of damage to or loss of property
submitted to the head of a public body is supported
by evidence indicating the commission of a
criminal act, the matter shall be referred to the legal
department of the public body.

Unless the property is removed from the register in
with the Federal Government
Accounting Directive, in the event of loss of

2)
accordance

property under its responsibility, the concerned
employee or the head shall be liable either to
reimburse the loss at the current market value or to
replace the property in kind.

For the purpose of Sub-Article (2) of this Article,
“current market value” shall mean the price at
which the property could be sold at the relevant

3)
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time, taking into account its remaining service life,
condition, and nature.

72. Repealed and Non-Applicable Directives

1) Government Property Administration Directive,
Federal Government Vehicles Deployment and Use
Directive No.219/2020, and the provisions of Federal
Electronic Government Procurement and Disposal of
Assets Directive No. 813/2020 that relates to matters
governed by this Directive, are hereby repealed.

2) Any directives, procedures, or documents that are
inconsistent with the provisions of this Directive
shall not apply to matters covered under this

Directive.

73. Effective Date

This Directive shall come into force on the date of its
publication on the Ministry of Finance's official website

following its registration with the Ministry of Justice.

Addis Ababa

July, 2025
Ahmed Shide
Minister of Finance
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ANNEX -1

Government Vehicles and Related Goods Received Vaucher

1. Name of the Public Body: ------=======emmmem oo
2. Vehicle Details:
2.1 Model: —~----—-—m e
2.2 Chassis Number: -------==-=-commmooee
2.3 Engine Number: =-------=====mmmmommmmm oo
2.4 CC (Cubic Capacity): ====-=======mmmmmmmmmm oo
2.5 Purchase Price: —=-=====mmmmmm e
2.6 Purchase Date : ------------ocoeeee-
2.7 Plate Number: -------====ccmmmmmmmm e
2.8 Fuel Type Used: ---------=====--=-mcmmmmmee-
2.9 Load Capacity: Number of Persons --------- Quintal ------ Liters -------
2.10 Ownership Identification Book Number: ------------====-mooeeee—-
3. Goods Accompanying the Vehicle
S.N Details of the item Qty [S.N Details of the item Qty
3.1 3.5
3.2 3.6
33 3.7
3.4 3.8
5. Current condition of the vehicle

I hereby confirm that I have delivered the specified vehicle along with the listed parts and items
above, as well as the current condition of the vehicle.

Name of the receiver: ------===-mmmmmmmmm e Signature: ------------------- Date: -----------nmn--
Name of the deliverer: ----------=mmm e - Signature: ------------------ Date: -----------nmn--
Name of the inspector: ----=============mmmmmmmemeee Signature: ------------------ Date: ---------------

Note: This formis to be filled out in four copies. The first copy is for the receiver; the second copy

is for the deliverer; the third copy is for the Fleet management department, and the fourth copy is

for the Property Administration.
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ANNEX -2
Vehicle Accident Report Form

Vehicle Accident occurred
A Name of Driver | Plate Number Type Speed Date Hour Place

The Organization's Driver’s License Number

B Number Level Year of Renewed

Detailed Description of the Accident Situation

C The Offender: | The Driver's Name and Signature:
The Accident Occurred or Caused
D Plate Number Type Ownership Address Tell No.
Name of Driver Address His/ Her work Insurance
Damage Caused by The Accident
E Injury Death Occurred Property on which
Damage
F Those who were inside the vehicle at the time of Those who were inside the vehicle at the
the accident time of the accident
S.N Name Address S.N Name Address
1 1
2 2
3 3
The Traffic Police Who Recorded the Detailed Circumstances of The Accident
G Name of Traffic Police The station Address
Name of the person who requested to fill the form: --------------ecmeeeeuv Signature: ..............
Date: ..................
Traffic police remarks: =====-=== oo mem oo e

Note: Any vehicle involved in an accident or when an accident occurs shall fill out this form. This
form is made in three copies: The first copy is sent to the finance department, the second copy is

kept in the vehicle’s personal file, and the third copy is given to the immediate superior in charge.
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ANNEX -3
Government Vehicles Maintenance Request Form

Name of Public Body: -----=======-===--m - Date: -------------------
TO: =

Plate Number: ------==--====mmmmmmo oo Vehicle Type: ---------===--====eeeuemv

The vehicle has been inspected for the following defects and we request that it be repaired
accordingly.

Type of defect:

The driver or chauffeur who described the defect

Name--------=-=====memmm oS GNATUT €= ===~ === === === m oo Date
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ANNEX -4
Government Vehicle Preliminary Defect / Service Request Form

Date........cooooeiiiis
Number................
Name of Public Body...............ooooiiiiiiiinin,
For..ooooooviii .
Vehicle Type ......ccooevvennnnnn Plate Number ................... Kilo meter ...........
Service Type Unit/ Quantity The Mileage at Current Difference
Measurement kilometer which the kilometer
distance at previous reading
which service | service was
is due performed
Name of the driver/Chauffeur ..................... Date ................
Name of the Mechanic ............................. Date ................
Name of the Transport Manager ......................... Comments .........coeevviiviiniennnennn...
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ANNEX - 5§
FIXED ASSET DEPRECIATION SCHEDULE

Asset Category Depreciation Rate
In Percent (%) In Service Life
(Years)

Vehicles and other transport vehicles 20 5
Aircraft, ships, etc. 20 5
Factories and machinery 12.5 8
Military equipment 20 5
Residential buildings 5 20
Non-residential buildings 5 20
Infrastructure 5 20
Buildings for military service 5 20
Spare parts and accessories 10 10
Livestock for transport 20 5
Office furniture and equipment 10 10
Books 20 5

78

Uplondieah on ot Websit of the Ministry o Financt ow ot 8 of July 2025,



h0é- 6
P30 +HhChéveot éh avavi.$
1. PLLLA ao PN aP0lP (bl 1T e

2. ¢HhhChéo-
R B I RS T 5 N o
I I LR O T o —— 2.4 (Ul mommmmememn e e
R G L 1 e 2.6 CHMOT $3G %9 ]
P 4 A o N B 2.8 PILMPan® P188 ALY T -nmmmmmmmmee
2.9 Poon} TFhed @ O@--------nmmeeeee- L 2 A e ——

210 P9ANMFTE o3 @EE LAVFC BT C--mmmmmmmmmmmm e

A+ | b | etes n./ nacC | P18 He 4 | PoopAPmen, | POCAE | 0199 17 mPA | oen, P26 | 9°Covd-
4 7| @ 188 | o eHaH | PO 0% PO he PO | oI | PTIS M6R, .2 | 9°AAN
3 PO PO
AC | 2|0 | @ nC L I Vo A T A0 T I ) T A IO (T B
(o [ C C (o

TANLL:- LU PO NATLE T HOCHF hHAhChem- VL@t Féh MLC IC 22N aodaot
LTCNFA: NPDS aognlA9° hdPd 03 2C N29mé-4h OCHP 677G aohéT hANT::

79

Uplonalea. on the, Websidt: of the Munistry of Funanct o the 8t of July 2025,



ANNEX - 6
GOVERNMENT VEHICLE LIFE HISTORY REGISTRATION

1. Name of the Public Body: -------=========mmmmmem oo

2. Vehicle Information
2.1 Model: ~=--= e
2.2 Chassis Number: -------====--===cmmmmmmeee -
2.3 Engine Number: -------=====--mmmmmmmmemee
2.4 CC (Cubic Capacity): ====--=======mmmmmmmmmmemmm-
2.5 Purchase Price: -----=====mmmmmmmmmmmmmmeeee s
2.6 Purchase Date: ............ccocoviiiiiiiiiiiiinn.
2.7 Plate Number: ----------========ommmmmme -
2.8 Type of Fuel Used: ---------=====--mmmcmmmmmmee-
2.9 Loading Capacity (Persons): ------------- Quintals: -------------
2.10 Ownership Identification Book Number: ----------------------

zw»

D | Fuel Kil | Dista | Fuel Oil Spare Labor | Cost | Cost | Total | Expe | Numb | Remar
at | taken | oo | nce Price parts cost of of Expe | nse erof |k
e Me | trave Price ¢ tire tire nse per Garag
ter |ledin purc | repai kilom | e visit
liters hase |r eter
Bir [C|Bi [C|Bir [C [Bir [C|Bi [C|[Bi [C|[Bi [C|[Bi|C
€ 1T (S en € 1T (& 1T (& 1T € juy €
n n t n n n n n
t t t t t t t

Note: This form shall be completed in one copy and kept attached to the vehicle's history file. At
the end of each month, a monthly report shall be prepared by consolidating it with Form 03.
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ANNEX -7

Government Vehicle Service Request and Movement Permit Issuance Form

1. Name of Public Body: --------=====--m-cmmmmmmee - Plate Number: ----------------
2. Name of Traveler: A. -----==-==ommemmmmmmeo e B. - C. o
| R
3. Destination: ===--=-=====mmmmm oo
4. ReaSOMN: === mmm oo oo
5. Requested Service Time: From ---------------———--- TO ——---m
Requested By (Name) Name and signature of the Head the requester
Approved By: Name..........c.cooviiiiiiiiiiiiiiin.n Signature ...............ceenll.
Date Date of departure Date of Loaded Items Number | Kilometers
return of covered per | Supervisor’s
Kilometer " loaded liter of fuel | Signature
. Type of | Weight
difference people by the
place KM Hour KM Hour Item

vehicle

I hereby confirm with my signature that [ have properly executed the above-given order.

Driver's Name: ----------------m-mmmmmemeem-—- Signature: -----------------—---Date: --------==ommmmmvemm
Note:
1. After this form is completed in one copy, it should be given to the driver to accompany the

vehicle, and when the service is completed, it should be submitted to the responsible record -
keeping work section.

This form also serves for services provided outside working hours and on holidays in
addition to regular service.

The concerned supervisor’s work section of the Office has the responsibility regarding this
form.
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Government Vehicle Allocation Form to Users

This form is to be filled when a newly purchased or existing government vehicle needs to be
transferred from one work process to another.

1. Name of Public Body: =--=--=======mmmmmm e

2. Vehicle Details:
200 Y oY [ —
2.2 Chassis NUMDEr =-==-=-mmmmmmmmmmmmm e
2.3 Engine Number ------------—--—--
2.4 CC (Engine Capacity) -------=-n-mmmmmmmmmmmcmmmmmcmemnce
2.5 Purchase Price ---------=-=-—---
2.6 Purchase Date ---------===--mmeemm-
2.7 Plate Number -------mmmmmmmmmmmmee
2.8 Type of Fuel Used ------------
2.9 Loading Capacity (Number of persons) ------------ Quintal (Cargo Capacity) -------------
2.10 Ownership Identification Book NUMber --------=mmmmmmmmmmmeomm oo

3. The vehicle is permanently assigned to:
3.1 Work process ------=========mmmmmmmmmmmmmmo oo
3.2 Project —---==--==mmmmmmmm s
3.3 In working condition for --------=----===-=o----
3.4 For joint Service -------==========mmmmmmmmmmmmomeeoo o

Head of the Public Body

LD T ) () e

Name ------=======mmmmmm oo Signature ---------------------- Date ---------------mmmmem-

1. This form is filled when a newly purchased vehicle is assigned to a user or when an
existing vehicle is transferred from one work process to another.

2. It is prepared in two copies; the first copy remains in the vehicle's personal file, and the
second copy is given to the user.
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ANNEX - 8
Special Identification

Their name, photograph, and signature appearing on this identification

card authorize them to drive the vehicle owned by
the ---------mmmmm - Ministry/Office.

Name of the authorized Official: ---------=====cmmmmcmmmmmmmee o

Signature: ----------mmmmmmmmm oo

Note: If this permit paper is lost, please send it to us at the following address:
Postal Box Number --------------=--------

Phone Number -------=-===mmmmmmmmmm oo

Thank you.
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Name of Public Body

Annex - 9
Daily fuel, oil and kilometer logbook for Government vehicles

Month Year

Plate
Number

Type
of fuel
and
oil

From 1 to 30 days

Condition

Fuel

Coupon

Motor
oil

Brake
oil

Gear
oil

QGrease

Fuel

Motor
oil

Brake
oil

Gear
oil

Grease

Name of the recorder --------------—==—-=em o m---

Note: This form is a card used to record the daily fuel consumption of government vehicles that
do have fuel depots, as well as at various depots.
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ANNEX -10
Monthly summary form of fuel, oil and maintenance expenses for
Government Vehicles

Name of Public Body ----------=-==--memmemmmmmmm oo
S.N | Plat | Fuel | Total Avera | Total Cost/pric | Costof | Labor Tire Tire Total | Expen [ Type Number
e cons | kilom ge costof | eofthe exchan | costof price/C | repair | mont | seper oftire | of
Nu ume | eters kilom | fuel oil filled ged maintena | ost of servic | hly km wear garage s
mbe | din travel | eters consum items/p | nce tire e of expe during | visits in g
r the edin travel | ed arts service tire nse the the g
mont | the ed per cost month | month qu
hin month | liter
liters Bir | C|Bir |C|Bi [C|Bir |[C|[Bir [C/B |[C|B|C/Bi|C|B|C|B|C
T e|r e | e e |r e|ir |e|ir [e[lrm [e]|ir [e |ir | en
n n n n nfr [n|r n n|r |n|r t
t t t t t t t t t
1
2
3
Prepared by (Name) ---------------=---—--—------ Signature ----------------------- Date ------------------
Approved by (Name) -------=======mmmmmmmmmmme - Signature -----------==----- Date -----------=mmmmrmmee

Note: This form is prepared in three copies. The first copy is submitted to the Head of the Office;
the second copy is sent to the Public Procurement and Property Authority, and the third copy is
kept in the transport department.
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ANNEX - 11
Government Vehicles Maintenance Request Form

We request that the vehicle be inspected and repaired for the following defects.

Type of defect
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ANNEX -12
Government Vehicles Fuel, Oil, and Lubricant Request Form

Date--------mmmmmmmmmmmm e
FoOr---mmm e
Plate Number----------------- Vehicle Type----------------- Odometer reading (km) displayed-------
Requested Filled Name of the fuel | Remark
Type station/Depot
Quan | Birr | Cent | Quanti | Birr | Cent
tity ty
Fuel: Benzin
Fuel: Diesel
Motor Oil
Brake Oil
Gear Oil
Grease
Requested by (Name) --------------—==-=om oo - Signature --------------------—- Date ---------—--—-—-
Approved by (Name) --------======mmmmmmmmmmmmmeeeo- Signature --------=---==-=--=--- Date ---------------

Note: After this form is prepared in two copies, the first copy shall remain with the responsible
management department.
The second copy shall be kept by the requester or the user department.
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ANNEX - 13
Government Vehicles Maintenance Work Order Form

Plate Number Vehicle Type Assigned Work Process | Kilometer Reading \
Type of Defect —-----mmmmmmmmmm oo
Name of the professional assigned to carry out the repair: -------==-=========ommccmmuuo
Signature: ------------==------- Date and time assigned: ----------=====-====emuuom-
The work Name of the assigned professional/worker
S.N | that was done Date Professional The duration of Payment
Name the repair work per hour Birr | Cent

Total

Note: This form is to be filled out as a repair work order for Government Bodies or organizations
that have garages. The form is prepared in two copies: the first copy is for the repair department,

and the second copy is given to the section that fills out the repair order.
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ANNEX - 14
Report Submission of Items Replaced During Repair

Date | Identification Name of Item | Quantity Unit Price Total Price
number Birr | Cent Birr Cent

Total cost of the exchanged item

Remark:
Name of the technician who performed the work Signature -----------------
Date
Name of the inspector Signature ------------------ Date ---------------
Name of the garage manager Signature ------------- Date ----------------

Note: This form is to be filled out as a repair work order for Public Bodies that have garages. The
form must be prepared in two copies:

o The first copy is sent to the repair department.

e The second copy remains with the section that fills out the work order.
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